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Job Description
Marketing Executive Apprentice

Marketing Executive Apprentice
Apprenticeship
Central Office
Central Office Senior Manager

A Marketing Executive Apprentice at Fondazzjoni Sebh supports the
organisation in promoting its mission and services to the community.
Supervised by the Support Service Senior Manager and the Archdiocese
Digital Team, the apprentice helps create and share content for social media,
newsletters, and the website. They assist in planning awareness campaigns,
designing materials, and ensuring messages reflect the Foundation’s values.
The role involves learning about digital communication, public engagement,
and community outreach while gaining practical experience in marketing
within a faith-based and social care context. This apprenticeship builds skills
for a meaningful career in marketing and communications.

This apprenticeship is aligned with the MCAST Advanced Diploma in
Marketing (MQF Level 4), which includes modules on digital marketing,
public relations, customer care, and advertising. The apprentice will be
expected to apply theoretical knowledge gained at MCAST to practical tasks
within the Foundation.

The Marketing Executive Apprentice will participate in an initial induction
and any additional training considered necessary to support their
development. This position is part of the MCAST Apprenticeship Scheme and
offers practical, hands-on experience. The apprentice may be required to
work flexible hours to effectively carry out the responsibilities of the role
and respond to the needs of the service.

The apprenticeship will run from February 2026 to June 2027, in line with
MCAST Modality 4.1. The apprentice will attend the workplace for
approximately 1,080 hours over two years, structured as follows:

One day per week during academic semesters;
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e Full-time attendance during Easter, Christmas, and summer holidays;
e Additional attendance may be arranged subject to agreement with the
employer and MCAST.

The apprentice’s mentor will be the Central Office Senior Manager, however
he/she will also be required to work hand in hand with the Digital Presence
team of the Archdiocese of Malta.

The apprentice is subject to the rules and regulations of Fondazzjoni Sebh
and the Archdiocese of Malta.

Regular monitoring and feedback sessions will be held with the apprentice
to ensure the apprentice’s development and integration.

The apprentice will be remunerated in accordance with MCAST guidelines.

The apprentice will be formally engaged under a Contract of Apprenticeship
in line with the Laws of Malta and will be entitled to pro-rata employment
rights including vacation leave, sick leave, public holidays, statutory
bonuses, and social security contributions.

SKILLS REQUIRED: Core Skills

e Communication Skills — Ability to write clearly and effectively for
different audiences, including social media, newsletters, and internal
communications.

e Digital Literacy - Familiarity with social media platforms, basic
website management, and digital tools (e.g., Canva, Wordpress,
Mailchimp, newsletter plug in, MS Office).

e C(reativity - Ability to generate ideas for campaigns, graphics, and
community engagement content.

e Organisational Skills - Ability to plan, prioritise tasks, and meet
deadlines.

e Attention to Detail - Ensuring content is accurate, professional, and
aligned with the organisation’s values.

Personal Attributes

e Willingness to Learn - Open to guidance, training, and gaining
practical experience.

e Teamwork - Ability to collaborate with the Support Service Senior
Manager and the Archdiocese Digital Team.

e Flexibility - Adapting to changing tasks, schedules, and priorities.
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KEY RESPONSIBILITIES:

MINIMUM
REQUIREMENTS:

HOW TO APPLY:

Ethical Awareness — Understanding the sensitive nature of working
for a faith-based and social care organisation.

Key tasks in relation to Marketing:

Content Creation - Assist in developing content for social media,
newsletters, the website, and other communication channels.
Campaign Support - Help plan, implement, and monitor awareness or
fundraising campaigns.

Digital Marketing - Support online engagement, including social media
posts, website updates, and basic analytics.

Design Assistance - Contribute to the creation of visual materials,
graphics, and promotional items.

Community Engagement - Help promote events and initiatives to the
public and stakeholders and be part of such events.

Administrative Support - Maintain digital records, assist with email
communications, and support the team in day-to-day marketing
activities.

Applicants must be currently enrolled in the first year of the MCAST
Advanced Diploma in Marketing (MQF Level 4).

Basic proficiency in digital tools such as Canva, WordPress, Mailchimp,
and MS Office is required. Familiarity with social media platforms and
basic website content management is expected.

Strong written and verbal communication skills in English. Proficiency
in Maltese will be considered an asset.

Candidates must demonstrate a willingness to learn, ethical
awareness, and the ability to work collaboratively in a team
environment.

Availability to commit to the full apprenticeship period (17 February
2025 to 26 June 2026) is required, including one day per week during
academic semesters and full-time during holiday block release
periods.

Please send a written statement detailing how your skills match the
requirements listed in this job description and quoting Ref. FS/2026/08
together with your CV to:

Elmer Stanmore
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Central Office Senior Manager
Fondazzjoni Sebh
Email: info@sebh.mt

The Job Description will be reviewed on a regular basis and may be amended by the Senior
Management Team of Fondazzjoni Sebh to reflect the needs of the service. This job description
should be read in conjunction with the contract of apprenticeship.

Fondazzjoni Sebh’s talent acquisition procedures reflect our commitment to protecting children
and vulnerable adults from abuse and exploitation. To this aim we follow the policy and
practice guidelines issued by the Archdiocese of Malta and the Safeguarding Commission. This
role is subject to the background checks stipulated by the Protection of Minors (Registration)
Act 2011, and any other applicable law.
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